You’re one step
closer to a

GREAT career.
	Role applied for 
	      



	Job reference number
	



	(please mark this in the Job Ref No box on each page)


	Closing date
	     
	Candidate number 
	     



(for office use only) 

Where did you see this job advertised? 

	     


How about telling us a bit about yourself? 

	Title (e.g. Mr, Mrs, Miss, Ms, Dr) 
	     


	First name
	     
	  Last name
	     


	Address 
	     


	
	     


	
	     


	Postcode 
	     
	Email
	     


	National Insurance number 
	     


How should we get in touch? 

	Email address 
	     


	Home phone number 
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	Mobile phone number 
	     



Job Ref No.
Candidate No.

	     
	
	     


Declaration

· I declare that the information given on this form is correct. 

· I understand that, if appointed, any false information later revealed could result in my dismissal. 

· I understand that any appointment will be subject to medical clearance, and (where appropriate) to a criminal record check. 

	Signed 
	     


	Date 
	     


We must protect the tenants’ funds we handle, so we may use the information you have provided on your application form to prevent and detect fraud. We may also share this information, for the same purposes, with other organisations that handle public funds. 

The information requested in this application is required to assess your suitability for the job. We will also obtain information about you from your designated referees. 

If your application is unsuccessful, it is our practice to retain your details on file for a period not exceeding six months. This gives us the opportunity to contact you should a similar vacancy arise within that period. 

Do you agree with this? 

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 


Job Ref No.
Candidate No.

	     
	
	     


We’re all unique, that’s
what makes us GREAT.
Monitoring information 

We would be grateful if you could complete the following information. The information in this section will be detached and will not be seen by the Recruiting Manager. The information will remain confidential and will be used to provide an overall profile analysis of candidates applying for employment and to monitor equal opportunities. 

	     


A. Date of birth 

B. Disability 

The Disability Discrimination Act 1995 (DDA) protects disabled people. The DDA defines a person as disabled if they have a physical or mental impairment, which is substantial and long-term (i.e. has lasted or is expected to last at least 
12 months) and has an adverse effect on the person’s ability to carry out normal day-to-day activities. 

Do you consider yourself to have a disability according to the terms given in the DDA? 

 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 

If you have answered yes, please indicate the types of impairment which apply to you (by ticking next to it below). 
This information will be used to assist your access to the organisation. 

People may experience more than one type of impairment, in which case tick all the types that apply. If your disability does not fit any of these types, please mark Other. 

 FORMCHECKBOX 
 Physical impairment, such as difficulty using your arms or mobility issues which means using a wheelchair 
or crutches 

 FORMCHECKBOX 
 Sensory impairment, such as being blind/having a serious visual impairment or being deaf/having a serious hearing impairment 

 FORMCHECKBOX 
 Mental health condition, such as depression 

 FORMCHECKBOX 
 Learning disability (such as Down’s Syndrome or Dyslexia) or cognitive impairment (such as autism) 

 FORMCHECKBOX 
 Long-standing illness or health condition such as Cancer, HIV, Diabetes, Chronic Heart Disease, or Epilepsy 

 FORMCHECKBOX 
 Other, please give details below 

	     


Guaranteed interview scheme:

We have a guaranteed interview scheme in place for applicants who consider themselves to have a disability. 
This means that if you meet the minimum level of essential skills for the job, as contained in the person specification, 
you will be invited to interview. Obtaining an interview under the guaranteed interview scheme does not guarantee 
you the job. On completion of the selection process the most suitable candidate will be offered the post.


Job Ref No.
Candidate No.

	     
	
	     


C. Ethnic group 

Asian, Asian British, Asian English, Asian Scottish, or Asian Welsh 

 FORMCHECKBOX 
 Bangladeshi 
 FORMCHECKBOX 
 Indian 
 FORMCHECKBOX 
 Pakistani 

Any other Asian background (specify below) 

	     


Black, Black British, Black English, Black Scottish, or Black Welsh 

 FORMCHECKBOX 
 African 
 FORMCHECKBOX 
 Caribbean 

Any other Black background (specify below) 

	     


Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh, or other Ethnic group 

 FORMCHECKBOX 
 Chinese 

Any other Ethnic background (specify below) 

	     


Mixed 

 FORMCHECKBOX 
 White and Asian 
 FORMCHECKBOX 
 White and Black African 
 FORMCHECKBOX 
 White and Black Caribbean

 FORMCHECKBOX 
 White and Chinese 

Any other Mixed background (specify below) 

	     


White 

 FORMCHECKBOX 
 British 
 FORMCHECKBOX 
 English 
 FORMCHECKBOX 
 Irish 

 FORMCHECKBOX 
 Scottish 
 FORMCHECKBOX 
 Welsh 

Any other White background (specify below) 

	     


D. Gender 

 FORMCHECKBOX 
 Male 
 FORMCHECKBOX 
 Female 

Have you ever identified as transgender? 

For the purpose of this question ‘transgender’ is defined as an individual who lives, or wants to live, 

full-time in the gender opposite to that which was recorded at birth. 

 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No 
 FORMCHECKBOX 
 Prefer not to say 


Job Ref No.
Candidate No.

	     
	
	     


E. Religion or belief 

Which group below do you most identify with? 

 FORMCHECKBOX 
 No religion 
 FORMCHECKBOX 
 Baha’i  
 FORMCHECKBOX 
 Buddhist 
 FORMCHECKBOX 
 Prefer not to say 

 FORMCHECKBOX 
 Christian 
 FORMCHECKBOX 
 Hindu 
 FORMCHECKBOX 
 Jain 

 FORMCHECKBOX 
 Jewish 
 FORMCHECKBOX 
 Muslim 
 FORMCHECKBOX 
 Sikh 

Any other religion or belief (specify below) 

	     


F. Sexual orientation 

 FORMCHECKBOX 
 Bisexual 
 FORMCHECKBOX 
 Gay man 
 FORMCHECKBOX 
 Prefer not to say 

 FORMCHECKBOX 
 Gay woman/Lesbian 
 FORMCHECKBOX 
 Heterosexual/Straight 

Other (specify below) 

	     


Criminal convictions 

Have you ever been convicted of a criminal offence or are you at present the subject of any criminal charges? 

 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No 

If yes, please give details: 

	     


Please note that convictions regarded as ‘spent’ under the terms of the Rehabilitation of Offenders Act 1974 need not 
be disclosed. However, some positions within New Charter Housing Trust Group may be exempt from the Act. 
You will be notified if your post is exempt from the Rehabilitation of Offenders Act 1974. 

Accessible formats: 

If you have any specific requirements to enable you to complete the application process please contact the Human Resources team on 0161 331 2000. We can provide vacancy details in a range of accessible formats. 


Job Ref No.
Candidate No.

	     
	
	     


What have you done in the past? 

Please state most recent employment first. Please also include any voluntary work you may have carried out. If you need to use additional space, please use the last blank page of the application, stating the question heading and entering the job reference number at the top. 

	From
00/00/00
	To
00/00/00
	
	
Name and address of employer
	
	
Position held
	
	
Reason for leaving


	     
	     
	
	     
	
	     
	
	     


	     
	     
	
	     
	
	     
	
	     


	     
	     
	
	     
	
	     
	
	     


	     
	     
	
	     
	
	     
	
	     


What qualifications do you have? 

Formal Education (Secondary School, College, University)  

	What is the name of the place you attended?
	
	
What subject or qualifications did you study? 
	
	What grade did you attain?


	     
	
	     
	
	     


	     
	
	     
	
	     


	     
	
	     
	
	     


Do you have any professional qualifications? 

	What is the name of the place you attended?
	
	
What subject or qualifications did you study? 
	
	What grade did you attain?


	     
	
	     
	
	     


	     
	
	     
	
	     


	     
	
	     
	
	     



Job Ref No.
Candidate No.

	     
	
	     


What experience, skills and knowledge make you GREAT? 

Please look at the person specification and take your time to consider how you meet each of the criteria listed. We’d like to see an example of how you have met each one. If you need to use additional space, please use the last blank page of the application, stating the question heading and entering the job reference number at the top. 

	     .



Job Ref No.
Candidate No.

	     
	
	     


How GREAT are you?

Our aim is to create GREAT Homes, GREAT Neighbourhoods, and GREAT People. We do this through a group of shared values which we call G.R.E.A.T. Please explain briefly how you have demonstrated these values in the past. 

Genuine: We care that we are being genuine and honest with people. Briefly tell us how you have demonstrated 
this value. 

	     


Respect: We value people’s differences and are considerate to their needs. Briefly tell us how you have demonstrated this value. 

	     


Excellence: We enjoy being the best and encourage innovation to always improve. Briefly tell us how you have demonstrated this value. 

	     


Achievement: We are proud to be a learning organisation and celebrate the personal development of our people. Briefly tell us how you have demonstrated this value. 

	     


Together: We work collectively to achieve the best results. Briefly tell us how you have demonstrated this value. 

	     


What are you doing at the moment? 

 FORMCHECKBOX 
 Employed 
 FORMCHECKBOX 
 Undergoing training/Education 
 FORMCHECKBOX 
 Voluntary work 
 FORMCHECKBOX 
 Unemployed 

Please give the name and address of your most recent employer 

	     


	     


	     


	Postcode
	     
	Position held 
	     


	Current salary
	     
	Date employment started
	     


	Date you left (if applicable)
	     
	How much notice do you have to give?
	     



Job Ref No.
Candidate No.

	     
	
	     


Are you a member of any professional bodies? 

	Name of body
	
	Type of membership
	
	Date of entry 


	     
	
	     
	
	     


	     
	
	     
	
	     


	     
	
	     
	
	     


Additional information 

If you are related to a board member or member of staff of the New Charter Housing Trust Group you should make us aware of this. Please give details below. 

	     


Referees 

Please provide the name and address of two employment referees, one of which should be your current employer (or most recent employer, if presently unemployed). 

	Full name
	     


	Job title
	     


	Full address
	     


	     


	     


	Postcode
	     


	Telephone no
	     


	Email
	     





	Full name
	     


	Job title
	     


	Full address
	     


	     


	     


	Postcode
	     


	Telephone no
	     


	Email
	     


Driving licence 

Do you hold a valid driving licence?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

What type of driving licence do you hold?  FORMCHECKBOX 
 Provisional   FORMCHECKBOX 
 Full   FORMCHECKBOX 
 LGV  

Other(s) please state  

	     


Please send your completed application to the Human Resources team

at the address stated on the job advertisement.

All job advertisements can be viewed on the careers section of

www.newcharter.co.uk

For queries contact Human Resources on 0161 331 2000.
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